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Note Taking Activities Overview
Activity One: Students write notes about an article read to them. Then the notes are collected and the instructor’s notes are displayed on an overhead. A discussion then takes place comparing the student’s notes with those of the instructor.

Activity Two: Students are taught how to paraphrase and summarize using various short readings. Students must identify the main idea/theme and then write a short summary of each reading.

Activity Three: Students learn how to abbreviate while taking notes. Students are given a number of different everyday abbreviations and then in an activity are asked to abbreviate other words and phrases.

Activity Four: Students are introduced to the district method of taking notes. In groups, they work cooperatively to complete a set of notes from the whale article. After completion, notes are compared and discussed. The instructor displays completed notes for comparison.
Activity Five: Students learn how to create their own graphic organizers. Students are exposed to a variety of graphic organizers. They then work in groups to create a graphic organizer for the story for which they have taken notes.

Activity Six: Students learn how to write meaningful questions from an article. They then use their questions in a game format to try to stump other students. Questions are discussed to study meaningful, complete questioning.

Activity Seven: Students practice taking notes from informational text as a homework assignment to be discussed the next day in class.
Meaningful Note Taking – Teacher Materials
“Although we sometimes refer to summarizing and note taking as mere ‘study skills’, they are two of the most powerful skills students can cultivate. They provide students with tools for identifying and understanding the most important aspects of what they are learning.”

from Classroom Instruction that Works: Research-based Strategies for Increasing Student Achievement by Robert J. Marzano, Debra J Pickering, and Jane E Pollock
Skills Objectives: When students complete this unit, they will be able to:

· Listen to lectures and take meaningful notes.

· Take meaningful notes from texts.

· Paraphrase and summarize written and lecture materials.

· Save time by using abbreviations when taking notes.

· Create graphic organizers to help them retain information in notes.

Rationale: Note taking is a highly desirable skill for secondary and post-secondary school students. Unfortunately, note taking is a skill that very few students are taught in a formalized, systematic fashion. Many middle and high school teachers think that students already have the skill when they enter the secondary system. However, most elementary teachers do not make it a requirement that their students take notes in class. Consequently, if a teacher is going to lecture, and assign independent reading, it is necessary for students to be able to take meaningful, and useful, notes for later use on tests and quizzes, and to retain the information given in the lecture, or the text. Therefore, teachers must first teach students how to take notes that will be of use to them later.
Student notes can also be of use for the teacher. Many times teachers have no way of knowing whether what they taught is being understood by the students and if intervention, or re-teaching, is necessary. If a teacher gives students time to summarize notes at the end of a lecture, he/she can monitor the class and see what students have written and, as a result, know the effectiveness of the instruction.
Finally, it makes the teacher’s job easier. Student-generated notes are far more effective for retention of knowledge and relieve the teacher the task of writing notes for display for students to copy. That alone gives teachers more time to plan other activities and prepare other materials for presentation.
Activity One: Student Self-Assessment
Objective: Students will assess their note taking skills and realize the need to learn how to take meaningful, useable notes.
Rationale: Because the majority of students have very little experience with taking notes and are quite weak with the skill, they must realize the need for it. After they have completed this module, they, and you, will be astounded with their newfound abilities. Upon completion of this activity, you will have the students’ attention as you show them how to take meaningful notes for future use on tests and quizzes. The student note samples produced in this activity will help you determine the amount of time and practice that each student will need to learn this skill.

Directions:
Ask students to take out a sheet of paper and a pencil. Tell them that you are going to read an article to them and tell them to take notes about it as you read. After reading the selection, ask students to finalize their notes and give them 10 to 15 minutes to do so. When they are finished, collect their notes.

Display Transparency #1 on the screen. Ask students to describe the differences between your notes and their own. Answers will vary but should include:

· I wrote sentences.
· I didn’t get as many details.

· I didn’t have the main ideas.

· I didn’t draw a line on mine.

· I didn’t draw any pictures.

· I didn’t write any questions at the bottom of mine.

Ask students:

· Why didn’t you get as many details?

· Why might graphics be a good thing to do?

· Why might writing questions, or a summary, at the bottom of the page be important?

Show them how each part of the notes can help them remember important details for tests and how the questions will be useful for review of the information.
SPIDERS

There are about 34,000 species of spiders that live worldwide. Although most are less the 4/100 of an inch long, the largest has a body length of about 3.6 inches. Many people mistake spiders for insects. Another name for a spider is arachnid.


Most spiders have poor eyesight. Spiders have two rows of four eyes for a total of eight. Each eye is made up of hundred or thousands of tiny little units. Of the eight eyes, one pair is especially large and is more complicated than the others. The other six are arranged anywhere around the spider. If one or more of these eyes perceives movement, the spider turns itself around so that the main eyes are aimed at the source of the movement. Hunting spiders usually have bigger eyes and spinner spiders have smaller eyes. Some spiders are completely blind. For the most part, they use their eyes very little but use their sense of touch for almost everything.

A spider’s senses are in its legs. While spiders do see a little with their eyes and can taste with at least some part of their mouths, they hear, feel and smell with their legs. There are tiny microscopic hairs on their legs that detect movement. Besides being marvelous sense organs, spider legs also perform the down-to-earth function of getting their owner from place to place. Some spiders have long, skinny legs; others have short stubby ones. Spiders have four pairs of legs and each leg has six joints between them. It would be like having 48 knees. Many spiders can walk up walls and across ceilings because they have special grip-pads on their feet. These pads are oily. They stop the spider from sticking to their webs.


All spiders have fangs. These work like jaws. At the tip of each jaw is a sharp, curved fang. Poison glands open at the tip of each fang. When a spider’s fangs close on the prey, poison is injected into the struggling creature. They also use their fangs to catch and hold their victims. Spiders can’t chew so they inject a poison which makes the insect soft and easier to eat. Basically, they liquefy the insect and then suck up their food.


All spiders make silk. A typical spider has three pairs of spinnerets, each of which is covered with hundreds of little holes through which the liquid silk comes out. They produce two types of silk. One that hardens when it hits the air, and one that is sticky. Silk is important to a spider for transportation, communication, prey-capture and predator avoidance. Spiders usually spin their silky webs at night. A common web is shaped like a wheel with long sticky spirals covering the “spokes”. The spider will lay down its sticky silk that traps insects. Once an insect touches the sticky web, they cannot get loose. Spiders don’t get caught in their own webs for two reasons. First, they run along the dry silk threads avoiding the sticky ones. Also, a spiders body is oily which helps to keep the spider from sticking.


Spiders are carnivorous and feed only on living prey. All spiders live by attacking and eating prey. Prey might include flies and other insects. Some are web-builders, also called spinners, who sit and wait until an unsuspecting insect is trapped in the sticky web. There are also hunter spiders and ambusher spiders. Hunter spiders stalk their prey and spring on it. Tarantulas are hunter spiders. Some kinds of tarantulas capture and eat lizards and mice. Trapdoor spiders are ambushers. They hide and wait for an insect to blunder within reach. One disadvantage of being a web builder is that the spider has no control over what it eats.

As predators on insects and other small animals, spiders are generally highly beneficial to humans though they are not liked by them. They will help reduce the number of pesky insects. They also serve as food for other animals.
Transparency 1
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People think spiders are insects – not so

34,000 species

Largest 3 – 6 inches

Name = arachnid (scientific)

2 rows of 4 eyes

Hunting sp have larger eyes

Use eyes very little

Use sense of touch for everything

Sensors in legs – hear, feel, touch

Grip pads on feet are oily
Fangs work like jaws

Poison glands at tip of fangs

Fangs hold victim and inject poison

Sp liquefy victim – can’t chew

Suck up food

Spins hard silk for frame

Spins sticky silk in circles

Walks on hard silk (oily body avoids sticking)
Sp feed only on living prey

Hunter sp stalk prey

Tarantulas eat lizards and mice

Ambush sp jump on prey that comes by

Disadv – web builder can’t choose food

Helpful to humans but not liked

Serve as food for other animals
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What is another name for spiders?

How many species of spiders are there?

How many eyes do spider have?

How do spiders sense other things?

How do the fangs work and why?

Do spiders chew their food? 
What kinds of silk do spiders make and how is it used?

How do different spiders catch their prey?

How do spiders help humans?
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Activity Two: Paraphrasing
Objective: Students will demonstrate the ability to paraphrase text.

Rationale: The ability to retain information relies heavily on the ability to put it into one’s own words. Mindless copying of notes from the board or an overhead does not insure retention of knowledge. The ability to paraphrase text is monumental in the students’ ability to remember what they read. This skill takes practice. Students think they have to write everything word for word. They then miss much information that is given.
This activity will provide the practice students need to begin paraphrasing. Generally, they enjoy this activity.

Directions: Display Transparency 2/paragraph 1. Choral read the short summary with students. Read it twice. Then ask the students to write a one-sentence summary of what they have read using no more than 15 words. Ask several students to read their summaries. WRITE several student summaries on the board/overhead so students can see a variety of different ways to paraphrase the same information. This activity is important so that students who often plagiarize can see that their own words can be as good as the author’s.

Display Transparency 2/paragraph 2. Ask students to read it silently and summarize it in one sentence again. Stress that they should read the entire page before summarizing it in their own words, because they can only then decide what is important. Be ready to help them with words they might not understand. Again, ask students to share their summaries with the rest of the class. Repeat the activity with Transparency 2/paragraph 3.
Homework or In-Class Group Assignment/Assessment:
Distribute Student Activity Sheet #2 to students. Ask them to complete each of the four readings with a short summarized statement giving the main idea of each reading. In addition, they should write out the supporting details below the summary statement in the space provided. Complete the first reading as a class activity, showing how to write the details in phrases, not complete sentences. The activity can be sent home as homework or can be completed in groups or individually in the classroom.

Collect the completed assignment for assessment and intervention purposes.

Transparency 2
James Bartley


There has been, in history, a man who was swallowed by a whale and lived to tell the tale. The man’s name was James Bartley. The records to prove his unusual experience are in the British Admiralty.


Bartley was making his first trip on the whaling ship, Star of the East. Suddenly the lookout sighted a huge whale. The whalers knew it was gigantic by the size of the spray it blew into the air. James Bartley was in the first longboat that was lowered from the ship’s side. The men rowed frantically to get within range of their harpoons. As they aimed and fired upon the huge mammal, one of the harpoons fractured the whale’s flesh. The maddened beast crashed their boats leaving the men scattered about the swirling water. When the survivors were picked up, James Bartley was missing.

Shortly before sunset, the exhausted whale was finally captured. The carcass was tied to the side of the ship and the meat was hurriedly cut up so as to avoid spoilage. When the men began to extract the oil from the area near the stomach, they felt something moving about wildly. Assuming it was a big fish still alive, they were startled when they carefully opened the stomach and found James Bartley inside. After this trip, Bartley settled in Gloucester, England, and never returned to sea.
STUDENT ACTIVITY SHEET #2

Name ________________________________________ Period ___________________

THE HISTORY OF THE FORK

The use of knives and spoons goes back to ancient times. Using forks, however, is a comparatively new custom. Before about 1600, even well-bred people ate with their fingers or off the tips of their knives. One rule of etiquette stated: “Never use more that three fingers in picking up meat.” For a long time after they were first used, forks were scorned by many, particularly men who thought they were for women only. Slowly, however, forks began to be used by almost everyone. At first, they had only two tines, or prongs, like carving forks today. Four-tined forks such as we have now did not come into common use until a little over one hundred years ago. As a matter of fact, they are newer than railroad trains.
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Summary of the main idea in my words: ________________________________________________________________________________________________________________________________________________
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Details: ________________________________________________________________________________________________________________________________________________

VETERINARIAN PROGRESS

New drugs and methods have made the job of the veterinarian easier. Today even a vicious animal can be treated properly. In the past many animals died or suffered unnecessarily because the veterinarian was unable to give them medicine. For example, Gargantua, the famous circus gorilla, might have lived longer, but no animal doctor could get near him. He died of pneumonia complicated by aching wisdom teeth. Now, veterinarians have developed a way to give injections to quiet a sick animal. They use a special gun that fires a syringe into the animal’s hide. A delayed powder charge then drives the syringe further, discharging the injection into the animals system. When the drug takes effect, the doctor can work safely and thoroughly.

Summary of the main idea in my words: ________________________________________________________________________________________________________________________________________________
Details: ________________________________________________________________________________________________________________________________________________

STUDENT ACTIVITY SHEET #2 (cont’d)
SCIENCE: MAKING THE IMPOSSIBLE POSSIBLE

Of the many events that came about in the last part of the twentieth century because of the fantastic growth of science, the best known is the push into space. Fourth of July rockets, which have been around for a long time, were a beginning. Germany’s rocket attack on England in World War II greatly increased our knowledge of rocketry. Lessons learned from jet aircraft provided much useful information. Then came trips into space itself, which began with Russian Yuri Gagarin’s orbit in 1961. Soon after came more orbits around the earth, orbits around the moon, walks in space, and finally walks on the moon itself. Not too long ago, people often said when they were talking about something that seemed impossible, “I could do that about as easily as I could fly to the moon!” Science has changed all this in an unbelievably short time.
Summary of main idea in my words: ________________________________________________________________________________________________________________________________________________

Details: ________________________________________________________________________________________________________________________________________________

THE IMPORTANCE OF LEISURE
In most occupations, the number of hours a person can work is limited. The idea seems to be that everybody needs some leisure time – that no one should be worked to the point of exhaustion. In fact, much is written and said about shortening the work week even more. All this concern about the importance of leisure time makes me wonder what happened to mine. I am a student, and I know a lot of students. The older we get, the harder we have to work. Teachers often heap up enough homework to keep conscientious students tied to their desks every evening and all weekend, too.

Summary of main idea in my words: ________________________________________________________________________________________________________________________________________________

Details: ________________________________________________________________________________________________________________________________________________

Activity Three: Abbreviations
Objective: Students will demonstrate the ability to abbreviate words for the purpose of taking notes. 

Rationale: In the process of taking notes, students will come upon many words that are long and arduous to write out. Some words are repeated over and over again and can be abbreviated in some way to make note taking quicker and easier. There are a lot of abbreviations that we all know and that students probably know already. This activity will illustrate a number of guidelines for abbreviating words.

Discussion Questions:
· Why would you want to abbreviate words when taking notes?

· What is an abbreviation?

· What is an acronym?

· What abbreviations and acronyms have you used before?

Put some examples on the board - &, w/, w/o, vs, eg, ie, etc.

Remind students that their notes are for their own review purposes and that they don’t have to write in complete sentences. They are writing their notes so that they can understand them, not for others to read and understand. They should learn to develop their own set of abbreviations for use in their own notes.

Directions:  Hand out Student Activity Sheet #3a and go over the suggestions and examples in each section. Ask students for more examples of abbreviations they might use. 

· What abbreviation might we have used for Bartley in the whale story? (JB)

· How about the whale? (W)

· What abbreviation could be used for “spider”? (circled S)

· How about the words “times” and “divided”? (x and /)
· How about bigger or smaller? (> and <)

Lastly, had out Student Activity Sheet #3b as homework and allow students to use 3a for reference purposes. Collect homework for evaluation and possible intervention.

STUDENT ACTIVITY SHEET 3A

Name _____________________________________ Period _________________

The abbreviation suggestions will help you to become a more effective note taker. Carefully study the suggestions and the examples.

1. Common abbreviations: Write what each of the abbreviations means.
w/ = ____________________
w/o = ___________________
& =  ____________________
vs =  ____________________

(= _____________________
eg =  ____________________

ie = _____________________

2. Leave out periods in standard abbreviations.

NYC = New York City

Dept = Department

Cnty = county

MSP = Minneapolis/St. Paul

3. Use a two letter abbreviation with no punctuation for the states.

WA = Washington

CA = California

NY = New York

MA – Massachusetts


MI =

MN =

KS =

AZ =


SD = 

VA = 

PA = 

ME = 

STUDENT ACTIVITY SHEET 3A (CONT)

4. Use only the first syllable of a word.

pol = politics

dem = democracy/democrat

lib = liberal

cap = capitalism

soc = society/socialism

1. Eliminate final letters. Use enough of the beginning of a word to form an easily recognizable unit.

assoc = associate/d

ach = achievement

biol = biological/biology

intro = introduction

subj = subject

cons = conservative

max = maximum

min = minimum

rep = representative

2. Spell out short words

in, but, at, for, to, key

3. Leave out unimportant verbs and “a” and “the”

4. Use common acronyms

CIA = Central Intelligence Agency

EPA = Environment Protection Agency

IRS = Internal Revenue Service

FBI = Federal Bureau of Investigation

YPG = Yuma Proving Grounds

MCAS = Marine Corps Air Station

5. Devise a system that you can understand. If a particular course uses the same term over and over, come up with an abbreviation for that term and use it consistently.

const = constitution

lit = literature

SS = Social Studies

syn = synonym

sym = symbol
STUDENT ACTIVITY SHEET 3B
NAME ___________________________________________PERIOD __________

ABBREVIATION PRACTICE

Using the suggestions for abbreviations, write abbreviations for the following words:

capitalism  ________

literature _________

mathematics _________

and ______

maximum _______

without _________

biological ________

with _______

department _______

individual ________

Boston ________

California ________

Washington, DC _______

equals/the same as _______

Internal Revenue Service ______

therefore _________

against ________

liberal _________

democracy ______

educational _______

physical education ______

frequency _______

representative _______

chemistry _______

information _______

Michigan ________

hospital ________

Czechoslovakia _______

regarding _______

video cassette recorder ______
STUDENT ACTIVITY SHEET 3B (CONT)

Rewrite the following sentences abbreviating and omitting unnecessary words where you can without destroying the meaning of the sentence.

The 1968 presidential election involved three leading candidates for the office of president.

Vice-President Johnson was promptly sworn in as President on a waiting airplane and flown back to Washington with Kennedy’s corpse.

The Aztecs were an Indian people who developed a great civilization.

The seven cities of gold were never found.

Active study is more effective than passive study.

Activity Four: Note Taking Practice
Objective: Students will be able to take notes using the inverted “T” format.

Rationale: An effective format for taking notes is necessary for compiling meaningful, understandable notes for future reference. The format must be practiced in order to be mastered. The format offers an organized way to collect information for easy reference.

Directions: Direct students to draw a vertical line through the middle of a page of paper from the top of the page to about three or four inches from the bottom. Then draw a horizontal line across the page connecting with the vertical line near the bottom forming an inverted “T”. Model with Transparency #3. Explain that they will write notes only in the upper left hand section of the page. On the top line of the page, students are to write the topic of the reading/lecture, the class name, and the date.
Display Transparency 2 (the James Bartley story) on the screen, or provide each student with a copy of the story. Ask them to write notes about the story using phrases and as many abbreviations as possible. Remind them that when they finish that they should be able to retell the necessary parts of the story to another person in detail. Allow them 15 minutes to complete the task.

When the task is complete, display a copy of your notes (Transparency #4) on the screen and have the class compare them to their own notes. Ask students to discuss differences between their notes and yours. They will be proud of the fact that their own notes are better than the first time they tried to take notes in Activity One.

Transparency #3
The Inverted “T”

Topic/Subject/Date

OR

Topic/Pages/Date

if from a textbook

· bullets of information or
· phrases of important information using abbreviations




· illustrations

· drawings

· graphic organizers


· summary of the topic

· short answer questions about topic above

· questions you might see on an assessment

· questions using the Question Starter Words list

· questions you need to ask for clarification
Transparency #4

James Bartley/Reading/9-14
1st trip on Star of E.

huge whale sighted

knew by size of spray

JB in 1st longbt.

harpoons thrown

maddened W

W crashed bt

JB not among surv.

W caught at sunset

hot wthr = cut up W fast

meat would rot & spoil

Smthng moving in W stom.

Cut open & JB found alive

Last trip for JB – never went

back

Settled – Glouchester, Eng.


Activity Five : Graphic Organizers
Objective: Graphic organizers are visual representations of how ideas are related to each other. These “pictures” help students collect information, make interpretations, solve problems, devise plans, and become aware of how they think. Graphic organizers omit extraneous details, help the learner remember, help activate prior knowledge, and connect visual language with verbal language in active learning. Let’s just say a picture is worth a thousand words. When introducing a graphic organizer, model it several times. The modeling can be on an overhead, chalkboard, or even chart paper. Graphic organizers make wonderful assessment tools for teachers. They can be used for pre- and post-assessments.

Directions: Display Transparency #1 again. Ask students if they remember it and ask what is still missing in the notes they took in the last activity. Naturally, they will reply that the “pictures” are missing. Explain that labeled drawings are an effective tool that can be used to recall information in a different format. Some people remember drawings better than they do words alone. Explain that you are going to show them several more ways to make meaningful “pictures”.

Display Transparency #5. Ask students to draw the time line on a separate sheet of paper. Now do a time line of the important events from the James Bartley story. Guide them through each step and complete the organizer. After you are done, display the teacher copy Transparency #6. Have students compare their results with yours. Explain that none of them will be exactly the same because we all use different words and think that some points are more important than others.

Next display Transparencies #7 through #14 and follow the above steps for each type of organizer. Each time students should compare their work with the teacher copy.

When displaying Transparency #13, explain that this type of organizer is good for making comparisons of different stories, poems, and books they have read. It is good for use with book reports and comparison essays in the future. Tell them that you will go over the Venn Diagram with them when it is needed for their reports. Explain that they might use it in other classes because of its value there.
You will have to decide which organizer best fits the majority of your students and work with that one many times before working with other organizers.

Finally, have them draw the first organizer on their note sheet from the Bartley story they completed in Activity Four. Ask them to fill it in as you monitor their progress.

Time Line Graphic Organizer

Transparency #5
Time Line Graphic Organizer

Transparency #6

Transparency #7

Story Map Graphic Organizer











































Transparency #8

Story Map Graphic Organizer











































Transparency #9
Herringbone Graphic Organizer



Transparency #10
Herringbone Graphic Organizer




























Transparency #11
T-Chart Graphic Organizer


Transparency #12

T-Chart Graphic Organizer





























Transparency #13
Modified Venn Diagram Graphic Organizer



Transparency #14
Modified Venn Diagram Graphic Organizer



Activity Six: Writing Meaningful Questions and Summaries
Objective: Students will demonstrate the ability to summarize information they have read and write questions about a reading from their notes that will be later used for study.

Rationale: Notes are to be written in phrases and with as many abbreviations as possible. It is important to review notes as soon as possible after they are written so nothing is forgotten. Students may have a hard time recalling information they have written if some form of complete sentence summarizing is not done immediately. When students are given time to finalize their notes after a lecture, in the form of a summary or as questions, they will be apt to retain more of what was taught or read. Furthermore, you will be able to better monitor and assess the learning as you walk around the room and see what has been written in the student summaries or questions and know that they have learned what you wanted them to learn. You will then be able to make planning decisions for interventions and possible re-teaching the material. Students will benefit from the questions they have written as they will become a study tool for future assessments.

Directions:
Open a discussion with students about questioning. Ask:

· Why do you ask a question?

· How do I decide what questions to write on a test?

· Why do I write test questions?

· If you were to write test questions, what would you ask about?

· How do you decide what information is important?

· What are the important parts of a question?

Display Transparency #15. You may want to distribute a copy of it to all your students for future reference. (There is a complete list of key question words in The Reading Teacher’s Book of Lists by Edward B Fry, PhD, et al.)
Briefly go over the list with your students and define any words they might not understand.

Ask students to write short answer questions about the James Bartley story.

Have them read aloud some of the questions they have written. Make sure to write them on the board for all students to see. Take the time to point out good questions. Do not point out those that are poor; it is not necessary and can distract the child who wrote it from the discussion.

Ask students to now write questions about the James Bartley story on their note sheets while you monitor and assist them.

Transparency #15

Question Starter Words

Choose

Compare

Complete

Contrast

Define

Mark

Match

Name

Analyze

Apply

Classify

Create

Describe

Develop

Differentiate

Discuss

Draw Conclusions
Estimate 

Evaluate

Explain




Give an example

Identify

Illustrate

Interpret

Justify

Mention

Organize

Outline

Predict

Propose

Prove

Provide

Rank

React

Reason

Recall

Recommend

Relate

Select

Show How



Solve

Specify

State

Suggest

Sumarize

Support

Tell

Utilize

Who

What

When

Where

Why

How

Activity Seven: Students Write Notes on Their Own
Objective: Students will demonstrate the ability to take complete notes and finalize them with a graphic organizer and questions or a summary.
Rationale: Now that students have been through the process, it is time to prove what they have learned. This first opportunity to “go it alone” will not be perfection. The note taking process will not be mastered overnight. Some kids will get into it and provide quality notes the first time, but the majority will not. That is why it is important to continually require note taking in class and to provide some sort of positive reinforcement for the students who do continually attempt to take notes. With practice, all will eventually master the skill. In the mean time, they will be absorbing, and retaining, more of the knowledge you wish to impart to them.

Directions: Select a passage of informational text of approximately 500 – 700 words in length from a textbook or other source. Allow students to work in groups of three or four. Each student should take a portion of the article to read silently to himself/herself. Each student then shares what was read with the rest of the group highlighting the most important points.
After the discussion, assign the part of the article each student read as a homework assignment. Students will take the article home and prepare complete notes to include a graphic organizer and at least five questions about it, or a summary about the portion of the article they read in class.

Collect the assignment and use it to assess their new found skill.

Remember, this skill will not be mastered on the first attempt. Students will require ongoing practice and guidance to get it right. Require student notes for every lecture and reading done in class for the remainder of the year. There should be some sort of positive reinforcement given for students who complete notes.
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